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1. forms used for statistical and operational
d Dy the Ministry of the Merchant Fleet (M) in 1951, These report

2.

3.

4e

5.

forms were approved by the Central Statistical Directorate TsSU) for the GOSPLAN
of the USSR, 4ll of the statisiical report forms are designea for «fficial use
and not every worker has the right to use them. These reports are clasgified as
secret documents,

The form M-20 is a report on the fulfillment of the labor plan for a partisular
agency. This is & monthly report which is complled by steaxship agencies, ports,
shipyards and other establishments concerning the strength of workers and em-

ployees and the expenditure of the wage fund, Each organization is given a lebor
plan which consists of a quote of workers and employees who can be hived for work -
and a wage fund for these persomnel, Form U-20 gives & picture of how the labor

plan has actually been fulfilled,

Form 3KS-27 is a report on the Tulfillment of norms and plans relative to capital
construction, This form is submitied by every organization which carries on
capital construstion., The report is submitted monthly, quarterly and anmually to
the Chief Girectorate to which the arganization is subordinated,

Form TZ~23 is & report on the fulfillment” norms and plans by productiocn workers.
This form is compiled every month by organi tlons which have produstion workers R
le"zavods, shipyards, workshops, ough this fovm & check is made on the number
of workers for an ertire enterprise, workshop by varkshop, on the fulfillment by
workers of production norms and plans and the amouni ¢¢ time worked by the laborera,

There are forms established for recording the operations of thesge workshops,
(tsekh) which have been olageified as aelf-sugiorting. Thesa reports include:
quota charts for the raleagse of materials; adviae-notes (spravok-aviso) for
aiding workshops and deparimants; executive estimates (1spol 'niisi'naya smeta) by
vhich the results of workshop operations are ascertained,
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6. »?%’ere ﬁré"bhotogréphic charts ccncerniig the labor forces which show the balance of

working time remaining for each worker, the losses of work time, and the efficlency with

which the worker uses his hours of labor. There are two types of these charts, one for
production workers and one for administrative personnel.
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7s Forms exlst for recording expenditures of materials in zavods. These forms include quota

. charts for the rclease of materials from dcpots, materials reguired, and reports on the
work ?_Ai; iindividual shops (tsekh) and the zaved &s & whole with regard to the expemditurs
of materials.

8. Forms N-1, N-2, N-3 and N-4 are for reporting accidents arising out of production
operations,

N-1 1is a certificate which is subpdtted for accide;its occurring in production.

N-2 1is a report on accidents involved in production.

N-3 is a commmnication concerning investigation of a fatal accident arising out of work

operations.

N-4 ocontains information on fatal accidents occourring in producticn, All forms for
fatal accidents are dispatehed under secret ciassification.

9. The form N1-IZ is a repcriing caxd for rycording inventions and technical improvenents.

10. VYNPEL (Literally this word meens pennant or streamer) is a word used {or designating
radio-telegraph commnications concernini the results of the operations of Mershant
Fleet activities in the All-Union socidl at competitions.
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